國立中央大學運動場地借用申請單 NO：
Application Form of Renting Sports Venue
學年度 School Year：      學期 Semester：      
	借用事由（比賽、活動）
Reasons for borrowing 
(game or activity name)
	場地
Sports venue
	場別
Type
	日期/時間
Date/Time
	備註
Notes


	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


一、申請日期Date of Application：     年year     月month     日day

（需於一週前完成借用The borrowing process needs to be completed a week ago.）。
二、借用單位Borrower Unit：              申請人Applicant：            
聯絡電話Contact No.：            
三、場地借用所需費用Costs of borrowing sports venue：
場地維護費Maintenance fee：      元燈光與水電Lights and Hydropower：      元

空調費Air conditioning fee：      元 雜項設備費Miscellaneous equipment fee：      元
總       計Total：         元；保證金Guarantee deposit：         元。

四、借用須知Borrowing Instructions：
（一）借用單位於借用當天，除遇不可抗力天災外，若臨時取消借用場地，則所繳納之所有費用一概不退還。The fees won’t be return if the borrower cancel on the borrowed date except for irresistible factors
（二）填寫完申請單，經本室同意後借用，須至出納組繳費後，始完成借用場地之所有程序。Once you finished the application form, and the NCU office of physical education agreed with it. You must go to the accounting office to pay the fees to complete the borrowing procedure. 
（三）請填完整資料，場地借用需負責場地清潔等善後工作 (場地清潔方式：□委託本室委外清潔公司；□其他_______________，場館復原、廁所無髒污，並將垃圾攜離本校)，請遵守場地使用規定。Please fill in all the complete information. The borrower need to be responsible for cleaning up the borrowed sports venue. About the Sports Venue Cleaning Rules: (  )cleaning services will be provided by the outsourced cleaning company contracted by our office. (  )Other Cleaning Arrangements : The sports venue you have rent must be restored to its original condition. Restrooms should be kept clean. All trash must be properly bagged and removed by the event organizer, then disposed all of garbage out of school. Please follow all the rules and regulations of sports venues uses.
場地負責人                                 單位主管
Person in Charge of Sports Venue                 Charge Unit Chief
※保證金於場地復原後退費，請備妥「收據正本」及退款帳戶存簿封面影本。
1.校內借用者「郵局局號、帳號」。

2.校外借用者「郵局局號、帳號」或「銀行帳號」。
· Guarantee deposits are refunded after all the borrowed venue had fully recover. Please prepare the original deposit receipt and the copy cover of refunded account book.

(1) In-campus borrower need to provide the postal savings account number.

(2) Off-campus borrower need to provide the postal savings account number or bank account number.
※個人資料保護安全聲明：本表單蒐集之個人資料，僅限於運動場地管理相關事務
使用，並遵循本校個人資料保護管理制度資料保存與安全控管辦理。
· Data Protection and Privacy Statement: 

The personal data collected in this form is limited to the use of sports venue management related matters. The PE office will follow the school's personal data protection management system for data preservation and safety control.
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